How to book a room
After loggin in, ASIMUT will show your personal agenda. Here you will find your personal schedule
and bookings you have made.

If you wish to book a room, it is best to decide first what kind of room you need: a theory room with
tables, chairs and a monitor or beamer, a smaller consultation room without monitor or beamer for
discussions or tutoring, or a practical painting/drawing room with a sink.
If you have decided upon the room type, choose the appropriate location group in the bottom left of
the page. Please note you can find location groups as well that may contain rooms that cannot be
booked. These groups have been added for your convenience, to look up availability or activities. If
you wish to book a restricted room, please contact the Bookings Office.
In this example, we choose to book a consultation room. After clicking the location group
Consultation rooms, you will get an overview of rooms in that group and their availability today. With
the calendar the left, you can switch dates.

If you have found an available spot in the schedule of a specific room, just click on that spot to start
making an online booking. You will then be taken to the booking details.

In this screen, you can adjust the starting and ending time of your booking by simply clicking on the
times. Further, you must provide a description of your meeting (e.g. ‘thesis discussion’, or
‘workgroup meeting Textiles’). In the right section of the page, you can find more information about
the inventory of the room. If you are satisfied with the details of your booking, click on Save to
proceed. The system will show a short message in green confirming your booking. If a booking can’t
be made, a warning message will be displayed in yellow mentioning the reason for rejection.
You will now be taken back to the overview of rooms within the location group. You should now be
able to find back the booking you just made in the overview under the room concerned. You can
verify the details by hovering with your mouse pointer over your booking.

